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AMADEUS HELP SHEET 

Updated 22 October 2007 

AMADEUS is a comprehensive, pan-European database of financial and contact information for the 
top 1.5 million companies in 38 European countries. There are over 100 different search criteria 
with results that can contain balance sheet, contact details, director information, subsidiaries, filing 
dates and other trading addresses. The Expert Search tab allows for the searching and creation of 
company lists that can then be sorted by turnover, employee numbers and many other variables. 
AMADEUS is an essential search tool for anyone researching European companies. 
 

Quick Search 
 

The Quick Search (pictured) is sometimes the first 
screen to appear. If you’re looking up one company or 
creating a basic list then you can search in this box. 
To do an Expert Search, click on the link to the page. 
 
Expert Search 
 

You don’t have to be an expert to do an Expert Search. In fact this search option is the 
recommended way to use AMADUES. From a base of around 1.5 million companies you can 
narrow down a search to get a focused set. 
Simply click on the different headings of interest (listed in the left column) and then follow the 
steps, eg if its finding companies by employee numbers, click on that and type in your number 
range. You must click OK to confirm the search. 
 

The Search Summary Screen 
 

After clicking OK a summary screen of the number of 
companies found will appear. You can then focus 
your search by clicking on more headings on the left 
column, such as companies by turnover (under 
financials) to narrow your company list further.  
You can take out a search step or modify one from 
this screen by clicking on 

 
 
BUSINESS & IP CENTRE 



 2 Jeremy O’Hare

 

Viewing Your List 
 

When finished with the search, from the summary screen you can list the names of the companies 
by clicking the LIST tab. You may see a large format box appear, if so, just click OK. Your search 
results will be displayed. To view details about a company simply click on the company name. 
Then to return to the list, click on the LIST  tab. 
 

You can alter the rankings of your listed companies by clicking on the column headings. 
 

Formatting Your List of Companies 
 

This means you can change the list columns 
displayed by adding a lot more information or 
altering what’s already there. From your list, click 
on the FORMAT icon on the bottom right. This will 
open a format box. From there click on the 
MODIFY button. You should then see a box that 
looks like this: 
 
 
 
 
Simply highlight the fields you want and click on either arrow to select or deselect. The box on the 
right, Selected Fields are the headings and data that will appear in your list. 
 
It’s important to click on the Sections drop down menu to increase the number of fields to select. 
When you have finished compiling your selection, click on Save. The format box will appear with 
your own selection highlighted. It will probably be called Format0. Click OK and you’ll see your 
original companies with your selected fields now on the list. 
 
You can return to your chosen list format anytime while you’re logged in. 
 

Other Tabs 
 

The Company Report tab will take you straight to the full company report(s) from the Search 
Summary or List screen. Once in a full company report you can use the arrows on the bottom left 
to move forward to the next company ranked. 
The Peer Report and Peer Analyses tabs allow comparison of a selected company with their 
competitors. 
 

A Note on Navigating 
 

It’s better to use the different tabs within AMADEUS (Search, List, Company Report etc) to move 
around the database than the back and forward button on the browser, as this can sometimes 
crash the search. 
You can use the Trash tab at anytime to restart your search. 
 

Printing and Downloading 
 

To print from a list or full company report click on the print icon. A dialog box will appear. You can 
alter settings such as page layout from here but it’s recommended you click OK. 
A print preview will appear and then another print dialog box appears. Click on cancel and then 
click File – Print Preview. You will see how your page appears printed. From there click print and 
follow the usual steps to printing in the Reading Rooms. 
A list of 250 companies and 5 full company reports per person, per week can be downloaded onto 
a memory stick at the enquiry desk. 


